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Styles have been set up for each of the sections (depending on your version of Word, they may appear as a menu in the formatting toolbar).

· Abstract title: should be in “Heading1,AbstractTitle” style (this will select Times New Roman, 14 point, bold, centered). Capitalize the first letter of important words.

· Author names: should be in “Heading2,Authors” style (this will select Times New Roman, 11 point, bold, centered, 12pt space before). First name followed by last name. Underline the name of the presenting author. Use superscript numerals to indicate affiliations if there is more than one.
· Author affiliation, mailing address & email address: should be in “Address&Email” style (this will select Times New Roman, 11 point, italic, centered). Email address(es) should be given at the end of each affiliation. Number affiliations with an initial superscript numeral if there is more than one.

· Abstract text: should be in style “AbstractText” (this will select Times New Roman 11 point, justified, 12pt space before each paragraph). See above for more details.

Word should automatically switch from “Heading1,AbstractTitle” to “Heading2,Authors” to “Address&Email” style when you press return, so the correct formatting will happen largely automatically. However, you may need to select “AbstractText” manually.
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